
 

 

Photoshop 
 

Rectangular Marquee Tool  

Rectangular Marquee Tools n] s'g} klg Photo tyf 

Figure nfO{ Rectangular –nDafO / r}8fO_ tl/sfn] 

Selection ub{5 . Selection ul/;s]kl5 xfdL To; efunfO{ 

Copy tyf Cut u/]/ cGoq Paste ug{ ;Sb5f}+ / ;fy} 

grflxg] efunfO{ Crop u/]/ x6fpg klg ;Sb5f}= .  

 

Elliptical Marquee Tool  

Elliptical Marquee Tool n] s'g} klg Photo tyf 

Figure nfO{ Round –uf]nf tyf cG8fsf/_ tl/sfn] 

Selection ub{5 . Selection ul/;s]kl5 xfdL To; efunfO{ 

Copy tyf Cut u/]/ cGoq Paste ug{ ;Sb5f}+ . ;fy}+ grflxg] 

efunfO{ Crop u/]/ x6fpg klg ;Sb5f}+ .  

dfly lbPsf] Tools n] Photo nfO{ Selection u/L cfkm"nfO{ 

rflxg] 7f“pdf o;/L Paste ug{ ;lsG5 .  

 

Move Tool  

o; Tools n] s'g} klg Image nfO{ Select u/]/ bfof“ afof“ 

/ tndfly jf Rectangular Tool, Elliptical Tool n] 

Select u/]/ Move Tool df Click u/]/ Photo nfO{ tfg]/ 

gof“ Page df 5f]8\bf Select u/]/ efu csf]{ k]hdf cfp“b5 .  

 

Lasso Tool  

of] Tools sf] d'Vo sfd eg]sf] s'g} klg Image nfO{ 

Selection ug]{ xf] . t/ o;df s'g} klg Image nfO{ Lasso 

Tool Click u/]/ 5f]8\bf Automatic Select s'g hfG5 . 

To;}n] Selection gldNg klg 'Sg] x'gfn] a9L dfqfdf 

Polygonal Lasso Tool / Magnetic Lasso Tool sf] 

Selection k|of]u ul/G5 .  

 

Polygonal Lasso Tool (L)  

Polygonal Lasso Tools n] Image nfO{ Selection 

ubf{ Alt lyr]/ cfkm"n] Selection ug]{Pl/ofdf Click ub}{ 

hfg] / cGTodf cfP/ km]l/ ;'¿sf] u/]sf] 7fp“df Click  ubf{ 

Selection hf]l8g hfG5 .  To;l5 Image sf] grflxg] 

efunfO{ xfdL Delete u/]/ kmfNg klg ;Sb5f}+ . To:t} ;f] 
efudf cGo h'g;'s} sn/ klg /fVg ;Sb5f}+ .  
 

 

 

Magnetic Lasso Tool (L)  

Magnetic Lasso Tools n] Image nfO{ Selection ubf{ 

Image sf] ldNbf] sn/nfO{ Automatic Selection 

ul/lbG5 . ;j{k"yd Photo sf] Ps 5]pdf Magnetic Lasso 

Tool df Click u/]/ Mouse n] ;fb}{ hfg'k5{ . To;n] 

Automatic Selection ub}{ hfG5 . h'g 7fp“df Selection 

bfof“afof“ x'G5 . To;nfO{ Ps Backspace lbO{ Click ug]{ / 

km]l/ Select ub}{ hfg] cGTodf ;'¿ u/]sf] :yfgdf nu]/ 

Double Click ug]{ o;f] ubf{ Select hf]l8g hfG5 . 

To;kl5 Image sf] grflxg] dfunfO{ xfdL Delect u/]/ 
kmfNg klg ;Sb5f}+ . To:t} ;f] efudf cGo h'g;'s} sn/ /fVg 
;Sb5f}+ .  
 

Magic Wind Tool (W)  

Magic Wind Tool n] Image df ePsf] ldNbf] ldS;nnfO{ 

Ps}rf]l6 Select ub{5 . To;df c¿ Select ug'{k/]df Shift 

lyr]/ Magic Wind Tool n] Click ub}{ hf“bf c¿ yk efu 

Select x“'b} hfG5 . 
  

Magic Wind Tool df Click ug'{xf];\ .  

Image sf] Select ug]{ Pl/ofdf Click ug'{xf]; .  

o; Tool n] Select u/]sf] lkS;]n / To;;“u ldNbf] sn/nfO{ 

Select ub{5 .  

Select u/]sf] Image sf] efu x6fpg  

Select u/]sf] efu x6fpg Delete Key lyRg'xf];\ .  

Image sf] Select u/]sf] efu x6\b5 / To; efudf gof“ 

Background /fVgsf] nflu s'g} sn/ Fill ug'{xf]; .  

Image nfO{ Crop Tool n] Image sf] grflx“bf] efunfO{ 

Select u/]/ Crop ubf{ Tof] efu x6\b5 . Crop ug{  

Photo nfO{ Select vf]Ng'xf];\ .   

Photo nfO{ Select ug'{xf];\ .  

Image nfO{ Click ug'{xf];\ .  

Crop df Click ug'{xf];\ .  

o; Tools ;u;u} c'O{ Tools 5g\ . tL x'g Patch Tool / 

Color Replacement Tools . lolgx/sf] k|of]u u/]/ xfdLn] 

klg Image df ePsf bfunfO{ x6fpg ;S5f}+ h:t}  

Healing Brush Tool  

!= Healing Brush Tool df Click u/f}+ .  

@= Image sf] ;kmf efudf Alt lyr]/ Click u/f}+ . 

#= Image sf] bfu ePsf] 7fp“df nu]/ Alt glylr Click u/f}+ 
. ca ePsf] bfu x6\b5 .    

Patch Brush Tool  



 

 

o; Tool sf] k|of]un] Image df ePsf] w]/} bfunfO{ Ps}rf]l6 
x6fpg] sfd ub{5 .  

!= Patch Brush Tool df Click u/]/ w]/} bfu ePsf] 

7fpdf Select ug]{ .  

@= Mouse n] Drag u/]/ bfu gePsf] 7fp“df NofP/ 

5fl8lb“8f bfu x6\b5 / Drag u/]sf] efu Toxf“ a:5 .  
 

Color  Replacement Tool  

;j{k|yd s'g} Pp6f Image Open ug{'xf];\ .  

Image sf] s'g efusf] Color ug]{ xf] Alt lyr]/ Eye 

Dropper Tools n] Backgroung 5fg'xf];\\ . 

Image sf] Color klg abln“b} hfG5 .   

 

Pencil and Brush Tool  

Pencil Tool/ Brush Tool sf] k|of]u u/]/ xfdL ljleGg 

k|sf/sf Straight Line tyf Sample df lbOPsf] h:tf] 

ljlegg lsl;dsf] Background agfpg ;Sb5f}+ .  

Brush Tool df Click ug'{xf];\ .  

Brush Option Tool cfpb5 . ca Diameter df 

Brush sf] Size ug'{xf];\ .  

Brush sf] Style 5fGg'xf];\ .  

Image df jf vfnL k]hdf Mouse n] Click-Click ub}{ 
hfg'xf];\ .  
 

Clone Stamp Tool sf] ;xfotfn] Image sf] s'g} efunfO{ 

csf]{ 7fpdf Copy d]6fpg ;lsG5 .  

Tool Box sf] Clone Stamp df Click ug'{xf];\ .  

Brush sf] Clone Stamp df Click ug'{xf];\ .  

Brush Size / Brush Type lgwf{/0f ug'{xf];\ .  

Keyboard af6 Alt lyRg'xf];\ / Image sf] To; 7fpdf 

Click ug'{xf];\ h'g efu cfkm"nfO{ Copy ug{ sf nflu Click 

ug'{xf];\ .  

Clone Stamp nfO{ Apply ug{ sf nflu Click ug'{xf];\ .  

cj Tof] efu sxf /fVg] xf] ;f] 7fpdf uP. Click – Click 

ug'{xf];\ .  

xfdLn] Alt lyr]/ Click u/]/ efu To“xf cfp“b5 .  

o;/L dflysf] Image Copy x'g hfG5 .  
 

Patten Stamp Tool  

Pattern Stamp Tool sf] k|of]u u/]/ xfdL vfnL k]hdf 

Photoshop Pattern nfO{ Backgroung df /fVg ;S5f}+ .  

1. Tool Box df uP/ Stamp Tool df Click 

ug'{xf];\ .  

2. Brush df uP/ Brush Size olsg ug'{xf];\ .  

3. Mode df uP/ s'g Mode /fVg] xf] Click ug'{xf];\ 

. Pattern sf nflu Dislove df Choose ubf{ 
/fd|f] x'G5 .  

4. lbOPsf] Pattern dWo] cfkm"nfO{ rflxg] Pattern df 

Click ug'{xf];\ . 

5.  vfnL k]hdf uP/ Draw ug'{xf];\ . Pattern k]hdf 
o;/L cfp“5 . 

 

Pattern Stamp Tool sf] k|of]u u/]/ agfPsf] 

7fpdf s'g} Image Nofpg' kbf{  o;/L Nofpg 
;lsG5 .  

1. Clone Stamp Tool df Click ug'{xf];\ .  

2. Patter Fill u/]sf] efudf Nofpg] Image sf] 

s'g} efudf Alt lyr]/ Click- Click ub}{ 

hfg'xf];\ . qmdzM ca Tof] Image sf] efu o“xf 

Fill x“'b} hfg]5 .  

 

Eraser Tool  

Eraser Tool n] s'g} klg Image sf] Selected u/]sf] 

efunfO{ d]6fpg] sfd ub{5 . Photoshop df tLg k|sf/sf 

Eraser Tool lbOPsf] x'G5 . oL tlg} Tool n] cf–cfkm\gf] 

tl/sfn] Image nfO{ d]6\g] sfd ub{5 . 
 

History Brush Tool  

o;df History brush Tool  / Art History Brush 

u/]/ b'O{j6f Brush Tool lbOPsf] x'G5 . oL b'j} Tool n] 

Image nfO{ d]6\g] sfd ub{5 .  
 

Pant Bucket tool  

Pain Bucket Tool n] Selection u/]sf] efu tyf vfnL 

k]hdf sn/ Fill ug]{ sfd ub{5 .  

Paint Bucket Tool df Click ug'{xf];\ .  

Color Fill sf nflu Foreground Color df Click 
ug'{xf];\ .  

Color Picker Dialog Box cfpg]5 . Toxf“aff sn/ 
5fGg'xf];\ . 

Paint Bucket Tool df Click ug'{xf];\ / cfjZwos 7fp“df 

Click ubf{ 5flgPsf] sn/ Fill x'g hfG5 .  
 

Gradient Tool  

Gradient tool sf] k|of]u u/]/ xfdL k]h tyf Image sf] 

Select efudf w]/} sn/sf] Combination ug{ ;Sb5f}+ .  

Tool Box df ePsf] Gradient Tool df Click ug'{xf];\ .  

Click to the edit Gradient df Click ug'{xf];\  . 



 

 

ca Gradient Style Choose ug'{xf];\ .  

Gradient Editor Dialog Box cfpg]5 .  

 

 

Presets df lbOPsf] s'g} Style 5fGg'xf];\ .  

Gradient Type df Solid jf Noise dWo Ps 5fGg'xf];\ .  

Stops df Click ug'{xf];\ / Color df Click u/]/ cfkm"mfO{ 

dg k/]sf] sn/ /f]Hg'xf];\ / Ok df Click ug'{xf];\ .  

ca gradient df Click u/]/ Drag ug'{xf];\ .  

gof“ Color yKg oxf“ Click ub}{ hfg'xf];\  
 

Blur Tool  

of] tLg} Tool n] Image nfO{ Finishing ug]{ Tool xf] . 

Bluer Tool n] Image nfO{ xNsf lkmSsf u/fo5 t/ 

Bluer Tool w]/} k6s Click Click ub}{ hfbf eg] Image 

w]/} lkmSsf x'g hfG5 . o;nfO{ Image df cfjZotf cg';f/ 

Click ug]{ xf] eg] Image cem /fd|f] x'g hfG5 .  

Blur df Click ug'{xf];\ .  

Box Size lgwf{/0f ug'{xf];\  

Image df sxf sxf Blur ug]{ xf]  Mouse n] Click ub}{ 
hfg'xf];\ .  
 

Sharpen Tool  

Sharpen tool nfO{ Image nfO[ cem Sharp u/fp5 t/ 

Sharpen Tool n] w]/} k6s Click – Click ub}{ hfbf eg] 

Image lau|5 . o;nfO{ Image df cfjZos cg';f/ Click 

ug]{ xf] eg] Image cem /fd|f] x'g hfG5 .  

Smudge Tool df Click ug'{xf];\ .  

Box Size lgwf{/0f ug'{xf];\ .  

Image df sxf–  sxf Smudge ug]{ xf] Mouse n] Click 

ub}{ hfg'xf];\ .  
 

Dodge Tool  

Dodege Tool n] Image nfO{ White / dw'/f] agfp5 . 

o;nfO{ Image df cfjZos cg';f/  Click ug]{ xf] eg] 

Image cem /fd|f] x'g hfG5 .  
 

Dodge Tool df Click ug'{xf];\ .  

Box Size lgwf{/0f ug'{xf];\ .  

Image df sxf sxf Dodge Tool k|of]u ug]{ xf] Mouse 

n] Click ub}{ hfg'xf];\ .  
 

Burn Tool  

Burn Tool n] Image nfO{ Dark agfp5 . Image df 

cfjZotf cg';f/ Click ug]{ xf] eg] Image cem /fd|f] x'g 
hfG5 . 

Burn Tool df Click ug'{xf];\ .  

Box Size df  sxf– sxf Burn Tool k|of]u ug]{ xf] 

Mouse n] Click ub}{ hfg'xf];\ .  
 

Sponge Tool  

Sponge Tool n] Image nfO{ Dis Color / Graycal 

h:tf] agfp; . Image sf] s'g efudf Sponge ug]{ xf], ;f]xL 

efudf Mouse Click ub}{ hfbf Image Gray jf 

Discolor x'b} hfG5 .  

Sponge Tool df Click ug'{xf];\ .  

Box Size lgwf{/0f ug'{xf];\ .  

Image df sxf sxf Sponge Tool k|of]u ug]{ xf] Mouse 

n] Click ub}{ hfg'xf];\ .  
 

Text Tool  

Text Tool k|of]u u/]/ xfdL Page df n]Vg] sfd ub5f}+ . 

o;df rf/ k|sf/sf Text n]Vg] Tool x'G5g . h;df 

Horizontal Type Tool, Vertical Type Tool, 

Horizontal Type Mask Tool / Vertical Type 

Mask Tool 5g\ .  

Text Tool df Click ug'{xf];\ .  

Horizontal Type Tool df Click ug'{xf];\  

Font Change ug{ oxf Down Arrow  5fgg'xf];\ .  

Font Bold, Italic cflb ug{ oxf af6 5fgg'xf];\ .  

Font Size ldnfpg oxfaf6 5fGg'xf];\ .  
 

Text nfO{ Warped df n]Vg  

Text nfO{ Select u/f}+ 

Create Warped Text df Click u/f}+ .  

Warped Dialog box b]lvg]5 .  

Style df Click u/]/ Down Arrow n] x'b}{ hfg'xf];\ . 

cfkm'nfO{ rflxg] Style df Click ug'{xf];\ .  

Bend sf] Horizontal Distortion / vertical 

Distortion sf] Point cfjZostf cg';f/ ;fb}{ hfg'xf];\ .  

cGTodf, Ok df Click ug'{xf];\ .  

Text nfO{ Style df n]Vg  

Text nfO{ Select u/f}+ 

Window sf] Style df Click u/]/ cfkm"nfO{ dg kg]{ 

Style Box Choose u/f}+ .  
 



 

 

Horizontal Type Mask Tool/ Vertical Type 

Mask Tool  

Horizontal Type Mask Tool / Vertical Type 

Mask Tool n] 7f8f] / t];|f] tl/sfaf6 cIf/nfO{ Outline 

Selection agfp5 . h;nfO{ xfdL Gradient af6 ljlegg 
sn/ /fBg ;Sb5f}+ .  

Text Tool df Click ug'{xf];\ .  

Horizental Type Mask Tool df Click ug'{xf];\ .  

Gradient Tool af6 sn/ ldnfpg'xf];\ .  

Mouse n] Drag u/]/ sn/ xfNg'xf];\ .  
 

Pen Tool  

of] Tool sf] k|of]u u/]/ ljleGg lsl;dsf Shape, Curve 

nfOg, ljleGg Figure cflb Draw ug{ ;lsG5 . o;f] ug{ 

dfly lbOPsf] ;a} Tool sf] k|of]s ug'{ kb{5 . h:t}M Pen 

Tool n] Draw ug]{, And Anchor Point Tool n] 

Point x6fpg], Freeform pen Tool n] Free tl/sfn] 

nfOg sf]g]{ cflb . oL dflysf Tools sf] k|of]s ub}{ ljlegg 

Shape sf Figure x? agfpg ;lsG5 . h:t}  
 

New Page sf] Ctr + N u/f}+ 

Pen Tool df Click u/f}+ . 
h:t} g]kfnsf] emG8f agfpg' k/]df,  

ca Pen Tool sf] k|of]u ub}{ emG8fsf] cfs'lt -aflx/L efu 
sf]g'{xf];\ .   

 

Convert Point Tool  

Pen Tool n] agfPsf] aflx/L cfs[ltnfO{ Convert Point 

Tool n] Point df ablnlbG5, To;kl5 tl Point df Left 

Mouse n] lyr]/ cfjZostf cg';f/ 3'dfpg ;lsG5 .  

Covert Point Tool df Click u/f}+ .  

Point df Left Mouse lyRb} cfjZostf cg';f/ Point 

3'dfpg'xf];\ .  

Make Selection df Click ug'{xf];\ .  

Make Selection sf] Ok df Click ug'{xf];\ .  

Create a New Layer df Click ug'{xf];\ .  

New Layer df Selection agf;s] kl5 xfdL Tof] 

Selection df Sold tyf Gradient Color Fill ug{ 
;Sb5f}+ .  

Selection Fill ug{ – 

Set A Foreground Color af6 cfjZos sn/ 5fgg'xf];\ .  
 

Keyboard af6 Alt / Backspace Psrf]6L lyRg'xf];\ .  

Choose u/]sf] sn/ Selection df Fill x'G5 .  

 

Selection df Gradient sn/ /fVg  

Gradient Tool df Click ug'{xf];\ .  

Gradient Dialog Box b]lvg]5 . 

cfjZos sn/ 5fg]/ Selected sf] tnb]lv dfly;Dd dfp;n] 

Drag ug'{xf];\ .   

Choose u/]sf] sn/ Selected df Fill x'G5 .  

dfly agfOPsf] Figure nfO{ Layer Option df uP . 

ljleGg lsl;dsf Layer Effects /fVg ;S5f}+ . h;sf nflu 

Layer df Right Click ug'{xf]; / lbOPsf] Option nfO{ 

Tick Mark nufP/ x]g'{xf]; . h:t}  

Layer df Right Click ug'{xf]; .  

Blending Option df Click ug'{xf];\ . Layer Style 

Box cfpg]5 .  

s:tf] Effect /fVg] xf] To;df Click ug'{xf];\ .  

Outline /fCgsf Stroke df Click ug'{xf]; / Colour df 

Click u/]/ cfjZos sn/ / Size df Outline sf] ;fOh 
lgwf{/0f ug'{xf];\ .  

oL Tool n] gfd cg';f/sf] g} ljleGg Shape agfpg] sfd  

ub{5 . h;nfO{ xfdL dflyNnf] Point Tool h:t} tl/sfn] 

ljleGg Effect tyf Selection åf/f cfjZos 7fpdf k"of]u 

ug{ ;Sb5f}+ oL Tools sf af/]df hfgsf/L lncf}+ .  

Custom Shape Tool 

Custom Shape Tool df Click ug'{xf];\ .  

Shape df Click / oxf Click ug'{xf];\ .  

s:tf] Shape rflxPsf] xf] h:t}M Animal, Arrow, 

Banner, Symbol cflb jf All df Click ug'{xf];\ .  

ca o:tf] Dialog Box b]lvg]5, Ok df Click ug'{xf]; .  

cfkm"nfO{ cfjZos Sharpe df Click ug'{xf];\ / vfnL 7fpdf 

Mouse n] Drag ug'{xf]; .  

Layer df uP/ Shape df Ctrl lyr]/ Select ug'{xf]; .  

Shape Selection x'g5 . o;kl5 oxfaf6 tfg]/ Tras 

Button df 5fl8lbg'xf]; . ca Shape x6\5 / Selection 

dfq afsL /xG5 .  

Shape Selection nfO{ ;lhn} rnfpg New Layer 

ug'{xf]; .  

Selection Fill ug{–  

Set A Foreground Color af6 Alt / Backspace 

Ps}rf]l6 lyRg'xf]; .  

Choose u/]sf] sn/ Selection df Fill x'G5 .  

Selection df  Gradient sn/ /fVg – 

Gradient Tool df Click ug;{xf]; .  

cfjZostf sn/ 5fg]/ Selection ug{xf]; . Gradient 

Dialog Box b]lvG5 .  



 

 

cfjZos sn/ 5fg]/ Selection sf] tnb]lv dfly;Dd 

dfp;n] Drag ug'{xf]; .  

Choose u/]sf] sn/ Selection df Fill x'G5 .  

Layer Effect k|of]u ug{  

Layer df Right Click ug'{xf]; .  

Blending Option df Click ug'{xf]; .  

Layer Style Box cfpg]5 .  

s:tf] Effect /fVg] xf] To;df Click ug'{xf]; .  

Outline /fVg Stroke df Click ufg'{xf]; / Color df 

Click u/]/ cfjZos sn/ / Size df Outline sf] ;fOh 
lgwf{/0f ug'{xf]; .  
 

Note Tool  

Note Tool sf] K\of]u xfdLn] s'g} Image sf af/]df 

Caption n]Vg ;Sb5f}+ .  

Note Tool df Click ug'{xf]; .  

Image sf] s'g efudf Note /fVg] xf] ;f] 7fpdfg uP/ 

Click ug'{xf]; .  

Note Tool Box cfpg]5 .  

oxf Photoshop Install ubf{ /flvPsf] User Name 

cfpg]5 .  
oxf aImage sf af/]df n]Vg'xf]; .  
 

Eyedropper Tool  

Eyedropper Tool sf] k|of]u xfdLn] s'g} Image sf] s'g} 

klg efudf Click ubf{ Click u/]/ Image ePsf] sn/ Set 

Foreground Color df uP/ a:b5 . h;nfO{ xfdL c¿ 

7fpdf Fill ug{ ;Sb5f}+  . 
 

s'g} Image nfO{ bfNg'xf]; .  

Image sf] s'g efusf] sn/ tfGg] xf] . To; 7fpdf 

Eyedropper Tool n] Click ug'{xf]; .  

 Foreground Color df Click u/]sf] 8fpdf sn/ b]lvG5 
.  

ca pQm sn/nfO{ cfjZos :yfgdf Fill ug'{xf]; .  
 

Color Sampler Tool  

Color Sampler Tool n] Image sf] s'g} efudf Click 

ubf{ To; Image df k|of]u ePsf] Color (CMYK) sf] 

k|ltzt b]vgpb5 . h:t} Image df CM 22% , M : 

40%, Y: 75% '/ K: 29% b]vfPsf] 5 .  
 

Zoom Tool  

Zoom Tool n] s'g} klg Image sf] ;fOhnfO{ a9fP/ 

b]vfp5 . of] x]g{ dfq xf], o;n] Image sf] Printing df s'g} 
c;/ kfb}{g .  

Zoom Tool df Click ug'{xf]; .  

Image nfO{ 7'nf] kfg{ Click- Click ub}{ hfg'xf]; . Image 

cem 7'nf] b]lvb} hfG5 .  

Zoom Out ug{ Alt lyr]/ Mouse n] Click ub}{ hfg'xf];\ .  

Hand Tool  

Hand Tool df Click u/]/ xfdL Photoshop sf] Page 

df ePsf] Image nfO{ k'/} k]hsf] bfofafof ;fb}{ x]g ;Sb5f}= .  
 

Set Foreground Color  

Foreground Color n] Text, Image tyf s'g} 

Selection df Fill ug]{ Background sf] sn/ 5fGg] sfd 
ub{5 .  

Background Color df Click ug'{xf]; .  

Color Picture  Box cfp5 .  

o;df b]lvPsf] Color df cfkm'nfO{ rflxg] :yfgdf Click 

ug'{xf]; .  

tkfOn] Click u/]sf] sn/sf] Percent oxf b]cfpb5 .  

lk|G6 ubf{ s:tf] cfp5 eg]/ oxf Sample b]vfOPsf] x'G5 .  

xfdLn] 5fg]sf] sn/ Foreground sn/df b]lvg]5 .  

 h;nfO{ xfdL Fill ug{ ;Sb5f}+ .  
 

Screen Mode  

xfdLn] Screen df sfd ug]{ 7fpsf] Look kl/jt{g ug{ 

Screen Mode df hfg] ub{5f} .  

Full Screen Mode df xfdL Image nfO{ k"/} Screen df 

o;/L b]Vg ;Sb5f} . Full Screen Mode x6fpg k'g ;f]xL 

a6gdf Click ug'{xf];\ . 

Standard Screen Mode df xfdl Ps k6sdf cmu cmu 

Window df w]/} Image x]g{ ;Sb5f}+ . Standard Screen 

Mode x6fpg k'g M ;f]xL a6gdf Click ug'{xf]; .   
 

Mode  

Mode af6 Image nfO{ sdn/af6 Grayscal kl/jt{g ug{ 

;lsG5 . h:t} RGB Color nfO{ CMYK / CMYK nfO{ 

RBG Colr Mode Website cflb agfpg k|of]u ul/G5 . 

eg] CMYK Color Mode eg] 5kfO{ (Printing) sf 
nflu k|of]u ul/G5 .  
 

Grayscale 

Image nfO{ CMYK jf RGB Color af6 Gray Mode 

df abN5 .  

Image nfO{ Open ug'{xf]; .  



 

 

Mode df Click ug'{xf]; .  

Grayscale df Click ug'{xf]; .  

RGB Color  

k|foM Color Image vf]Nbf g} RGB Color x'G5 . 

Camera n] lvr]sf] kmf]6f] Internet af6 Download u/]sf] 

Image / Computer sf] Default Color g} GB Mode  

x'G5 . of] Computer df sfd ubf{ cfpg] Common sn/ 
xf] .  

Image nfO{ Open ug'{xf]; .  

Image df Click ug'{xf];\ .  

Mode df Click ug'{xf];\ .  

RGB Color df Click ug'{xf];\ .  

MYK Color 

CMYK Mode eg]sf] (CMYK) Color xf] . of] sn/ 

Printing ug{ k|of]u ul/G5 . C=Cyan, M= Magenta, 

Y=Yellow, K=Black oL sn/af6 g} ;Dk"0f{ Printing 

sf] sfd x'g] ub{5 .  
 

Image df Click ug'{xf];\ .  

Mode df Click ug'{xf];\ .  

RGB Color df Click ug'{xf];\ .  

Note: Mode s'g} klg Image, Text, Color tyf 

Photoshop df sfd u/]sf] ;Dd Document nfu' x'G5 .  
 

Adjustment  

of] Image Menu leq x'g5 . o;df ljleGg Option 

lbOPsf] x'G5 . h;n] Image sf] s;Dag];g ldnfpg] sfd 
ub{5 .  

Levels  

o;n] Image tn/sf] Level ldnfpg] sfd ub{5 .  

Image nfO{ Open ug'{xf];\ .  

Image sf] Adjustment Click ug'{xf];\ .  

Level df Click ug'{xf];\ .  

o:tf] Dialog Box cfpb5  

Channel df s'g Color nfO{ kl/jt{g ug]{ xf] Click ug'{xf];\ 

.  oL Pointer af6 Cyan, Magenta, Yellow Black 

sn/ dWo] s'g sn/ jf 36fpg] xf] ;fg'{xf];\ .  
 

Brightness and Contract  

o;n] Image nfO{ Brightness / Contract agfpg] s 
dub{5 .  

Image nfO{ Open ug'{xf];\ .  

Image sf] Adjustment Click ug'{xf];\ .  

Brightness and Contrast df Click ug'{xf];\  

o:tf] Dialog Box cfpb5 .  

Brightness df lbPsf] Pointer nfO{ ;fg'{xf];\ . Preview 

b]vfO/x]sf] x'G5 . cfkm"nfO{ Image sf] Brightness 7Ls 
nfu]sf] 7fpdf nu]/ 5f8\g'xf];\ .  

Contract df lbPsf] Pointer ;fg'xf]; . Preview 

b]vfO/x]sf] x'G5 . cfkm"nfO{ Image sf] Contract nfu]sf] 
7fpdf nu]/ 5f8\g'xf];  

Hue/ Saturation  

Hue/ Saturation n] s'g} klg Image sf] sn/x?nfO{ nfO6 
,l8d cflb agfpg] ub{5 .  

Mode sf] Adjustment df Click ug'{xf];\ .  

Hue/Saturation df Click ug'{xf];\ .  

Hue/ Saturation Dialog Box cfpb5  

ca k"/} Image sf] Hue, Saturation, Lightness  

kl/jt{g ug]{ xf] eg] Edit df lbPsf] Master df Click 

ug'{xf];\ / cfjZostf cg';f/ Pointer nfO{ otfptf ;fg'{xf];\ .  

Edit df lbOPsf] Color ln:6dWo] Image sf] s'g sn/nfO{ 

Lightness jf c? Effect s] ug]{ xf] Pointer df Click 

u/]/ cfjZostf cg';f/ otfptf ;fg'{xf];\ .  
 

Selective Colour Selective Color  n] klg Image 

nfO{ To;sf] sn/x?nfO{ ldnfpg] sfd ub{5 .  

Selective df Click ug'{xf];\ .  

Selective Colour Dialog Box cfp5  

Color n]v]sf] 7fpdf cfkm"n] kl/jt{g ug]{ sn/df Click 

ug'{xf];\  

Cyan, Magenta, Yellow, Black lbPsf] 7fpdf To;sf] 

cfjZostf cg';f/ 36Lal9 ug'{xf];\ jf ls Image klxn]sf] 
eGbf /fd|f] xf];\ . 
 

Curves sf] k|of]u u/]/ Image sf] sn/ ldnfpg ;lsG5 . 

o;df Channel image sf] mode cg';f/ CYMK eP 

Channel Cyan, Magenta, Yellow / Black lbOP 

x'G5 eg] RGB Mode df ep Red, Blue, Green 

lbOPsf] x'G5 . xfdLn] s'g sn/n kl/jt{g ug]{s xf] ;f]xLs 

sn/nfO{ Click u/]/ To;sf] sn/ kl/jt{g ug{ ;Sb5f}+  

Image df Click ug'{xf];\ .  

Adjustment df Click ug'{xf];\ .  

Curves df Click ug'{xf];\ .  

Curves 8fonu aS; cfpg]5 .  

ca Channel df Down Arrow n] s'g sn/nfO{ ldnfpg] 

xf] to;df Click ug'{xf];\ .  

To;kl5 Curve Line nfO{ Mouse n] Click u/]/ aklg 
b]lvg]5 .  

clGtddf Ok df Click ug{xf];\ .  



 

 

 Color Balance  

Color Balance sf] k|of]u u/]/ Image sf] sn/ ldnfpg 

;lsG5 . o;df Psflt/ Cyan, Magenta / Yellow 

csf]{lt/ Red, Green / Blue lbPsf] x'G5 hxfaf6 xf]; 

Cyan nfO{ rnfpg' 5 eg] Pointer nfO{ pt}lt/ tflgg5 

To:t} Tone Balance df sn/nfO{ Shadows, 

Midtowns, Highlights lbOPsf] x'G5 . Highlight ug'{kg]{ 

eP Highlight Tick   u/]/ s'g sn/nfO{ Hightlight ug]{ 

xf] Pointer nfO{ tot}lt/ ;fg'{xf];\ .  

Image df Click ug'{xf];\ .  

Adjustment df Click ug'{xf];\ . 

Color Balance df Click ug;{xf];\ . 

 Color Balance 8fonu aS; cfpg]5 .  

ca lbPsf Option nfO{ dfly atfOP cg';f/ rnfpg'xf];\ .  

Photo sf] dust x6fpg 

Image nfO{ Open ug'{xf];\  

Filter df Click ug'{xf];\  

Noise df Click ug'{xf];\  

Dust and Scratches df Click ug'{xf];\  .  

Dust and Scratches 8fonu aS; cfp5 .  

Radius df Image sf] Dust x]/]/ 1-2 ;Dd /fVg'xf];\ .  

Preview df Image s:tf] eof] x]g'{xf];\ .  
 

Fill Color df ure xfNg  

Filter sf] Texture df Click ug'{xf];\ .  

Texturizer df Click ug'{xf];\ .  

Texturize 8fonu aS; cfpg]5 .  

Texturizer df Down Arrow n] Texture Sample 

5fgg'xf];\ / Scaling, Relief, Light df Mouse n] 
cfjZos cg';f/ ;fg'{xf];\ .  

cGtodf Ok ug'{xf];\ . o;/L Background df Texture 

Fill eP. cfp5 .  

Fill Color df Light Effect xfNg  

Filter sf] Render df Click ug'{xf];\ .  

Lighting  Effect 8fonu aS; cfpg]5  .  

Style df uP/ Down Arrow n] Effect x? x]b}{ hfg'xf];\ / 

Ok df Click ug'{xf];\ . 

Layer sf] k|of]u  

Photoshop df sfd ubf{ Layer sf] k|of]u ug'{kg]{ x'G5 . 
n]o/sf] d2tn] xfdL ljleGg l8hfOg agfpg ;S5f}+ . 

Photoshop df ha gof Page lgsfN5f}+ / To;df s'g} klg 

Text Image Paste ub{5f}+ eg] tL k|To]s Image / Text 

sf] qmlds ?kdf 5'§} Layers x? cf aGb} hfG5 . cfjZos 

k/]sf] v08df tL Layer nfO{ xfdl tndfly ug{ klg ;Sb5f}+ 

Window df Click u/f}+ .  

Layer df Click u/f}+ .  

jf F7 ug'{xf];\ .  

Layer Palate b]lvg]5 .  
 

Layer nfO{ tndfly ;g{  

Layer nfO{ Click u/f}+  

Layer nfO{ dfly nfg Ctrl +} ub}{ hfpm .  

Layers nfO{ tn nfg Ctrl + { ub}{ hfpm  .  

  Layer nfO{ Delete ug{  

s'g Layer nfO{ Delete ug]{ xf], To; Layer df Click u/f}+ 

Mouse nfO{ Right Click u/f}+ .  

Dialog Box b]lvg]5 .  

Delete Layers df Click u/f}+ .  

Delete the Layer df Yes u/f}+ .  

Layer nfO{ Flatten ug]{  

Layer nfO{ Click ug]{ .  

Layer sf] bfof efudf /x]sf] Button Click u/f}+  

Dialog Box b]lvg]5 .  

Flatten Image df Click u/f}+ .  
 

Layer nfO{ Effect lbg  

Layer nfO{ Click u/f} .  

Mouse nfO{ Right Click u/f}+ . 

bleanding Option df Click u/f}+ .  

ca o:tf] Layer Style Dialog Box b]lvg]5 .  

Layer df Shadow /fVg .  

Layer nfO{ Embos ug{ .  

Layer df Texture /fVg .  

Layer df Stroke /fVg .  
 

Image nfO{ lk|G6 ug{  

Photoshop df sfd tof/ s'g} klg l8hfOgnfO{ lk|G6 ug'{kbf{ 
.  

File df Click ug'{xf];\ .  

Print Dialog Box b]lvg]5 .  

Name df cfkm\gf] Computer df hf]8]sf] Printer sf] 

gfddf Select ug'{xf];\ .  

Properties df Click u/]/ Paper Size cflb ldnfpg'xf];\ .  

cGTodf Ok df Click ug'{xf];\ . 
 



 

 

Key Point of Photoshop  

 

 How to scan photo or Document?  

a. Click on file Menu  

b. Click ok Import Option  

c. Chose Scanner or Printer Name 

(e.g Samsung SCX-4*21)  

d. Click on Scan option.  

e. After Scan save your Document.  

2. How to cropped photo or file on 

required area? 

a. Open or Scan Picture.  

b. Click on Crop Tool  

c. Drage mouse on your required 

area  

d. Double Click or Press Enter. 

3. How to make PP size/Auto size/DV 

size/ …Photo size?  

a. Open or scan picture 

b. Click on Crop tool. 

c. Set value on Option bar E.g 

width-35mm  

Height -45mm 

Resolution-300 

d. Drag mouse required area.  

e. Press Enter or double click  

f. Save file at JPEG format  

4. How to make multiple copies Photo?  

a. Crop required size  

b. Press Ctrl+A (All Select) 

 

 

c. Ctrl+X or Ctrl+C (for 

d.  Copy or Paste) 

e. Ctrl+N for New File  

f. Image Menu >Rotate > CCW 900 

g. Ctrl +V –Paste  

h. Drag Mouse with Pressing Alt 

key for copy 

5. How to make Group photo by using 

single Photo?  

a. Open Group or Single Photo 

b. Select required area by using 

selection tools (Magic/lasso tool) 

c. Press Cltr+X or Ctrl+Shift+I 

(inverse Selection) 

d. Ctrl+W (Close) > N for (No) > 

Ctrl+ V for Paste) 

e. Ctrl+T (for Transform Selection) 

Increase or Decrease Size 

f. Modify as your requirement.  

6. How to make single photo form group 

Photo?  

a. Open Group Photo > Select 

required picture > Press Ctrl+X  

(For cut) 

b. Open file or Background Picture 

(Ctrl+O or Ctrl+N) 

c. Press Ctrl+V 

d. Press Ctrl+T > Press Enter 

7. How to change Picture background 

color or wallpaper?  

a. Select Picture > Copy Picture > 

Open wallpaper > Press Ctrl+V >  

Ctrl+T  

8. How to remove spot of Picture?  



 

 

a. (We can Use healing Brush, 

Patch tool, and Clone Stamp 

tool) 

b. Select tool  

c. Press Alt key then Click fine area 

d. Only click on spot area 

e. Or  

f. Select patch tool > Select 

required spot area > Drag mouse 

on fine area 

9. Document do unload, Editing, print, 

and mailing.  

a. Open Gmail, Yahoo or required 

Email ID  

b. Click on Inbox 

c. Choose file  

d. Click on download 

e. Open file form Do unload 

location 

f. Modify File on your required 

interest 

10. For Mail  

a. Save you edited file on required 

area  

b. Open E-Mail ID > Click On 

compose > To- Put email 

address > Subject – as you 

want > Write Formal 

information > Click on Attach 

files Option 

c. Choose save file location > 

choose file > click on Open > 

Click on Sent option. 

 

11. Concept of Design 

Cover page Design 

Visiting Card 

Project Works 

Photo Frame 

Flex Board 

Hording Board 

ID Cards 

Visiting Cards 

Cover Design 

Browser Design 

 

Write Key Note 
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