Photoshop

Rectangular Marquee Tool

Rectangular Marquee Tools & %% uft Photo @
Figure =@ Rectangular -srwarg 7 =iere) aftwr
Selection &= 1 Selection wiwsdfs et @ wrTeaTs
Copy Tar Cut T w=r= Paste 7+ @sa; T @rd
e ArTers Crop MR &erse af deee. |

Elliptical Marquee Tool

Elliptical Marquee Tool & &= aft Photo @
Figure &g Round -7irar dar sreerer) et
Selection w&w 1 Selection wivwadafs et @ wmTaTs
Copy Tar Cut 7% w=r7 Paste 7+ d=e | 9% F=feq
ArTers Crop ¥R gers 9t de=sy |

7ty fawser Tools @ Photo @ Selection @ smware
=fewt aiew a9 Paste T afeg |

Move Tool

79 Tools & % af1 Image =% Select 7 =t amat
7 gerarta ar Rectangular Tool, Elliptical Tool =
Select m= Move Tool =1 Click m Photo @rg amz
Tat Page =1 grsar Select wr anT bt ItAT ATSES |

Lasso Tool

41 Tools @1 Her ™ sl &+ 9w Image @
Selection =+ &1 1| @ 7@#m #= 9f4 Image @rg Lasso
Tool Click m= grear Automatic Select &7 s |
g Selection afe afq a4 garer adr AT
Polygonal Lasso Tool = Magnetic Lasso Tool =
Selection wamT Tfews; |

Polygonal Lasso Tool (L)

Polygonal Lasso Tools & Image == Selection
et Alt fa=r smrer Selection sufearar Click 3
ST ¥ A=A AR &R FEdr Wl srsar Click et
Selection sitfew siwg | @Efg Image @1 F=fer
qrrers erdr Delete R e af Ieesl | = |v
AT 97 S[AgH Hel G T TR |

Magnetic Lasso Tool (L)

Magnetic Lasso Tools = Image @5 Selection et
Image =1 faear Ferars Automatic Selection
Tifes | wagaw Photo @1 u# s==r Magnetic Lasso
Tool =t Click 7= Mouse & ars 9 | e
Automatic Selection ¢ s | 5= srsET Selection
ratarat g5 | aars s Backspace feg Click 7+ 2
wiv Select 7T IV IIHT GE BT AT AR
Double Click = @&t =t Select siifes st |
@raafg Image #1 F=few #rTens g Delect =

BTe I TS | T A AT 37 TP FeAR T

TREG |

Magic Wind Tool (W)

Magic Wind Tool & Image #1 swuet fAear fraaeers
wh=te Select wéw | rgEr @& Select e Shift
fa=z Magic Wind Tool & Click 7% Sifar % g9 9
Select g5 w7 |

Magic Wind Tool &t Click g

Image #r Select = ufeamar Click g |

79 Tool = Select wer fyarar ¥ @rad 1 Al Favdrs
Select T3 |

Select et Image #1 9rT gersT

Select wer Wit zersa Delete Key foa=iz4 |
Image =1 Select et w7 gegg T TF ANTHT 74T
Background @&t @nfir &+ ez Fill w9gm |
Image =g Crop Tool & Image #r s=nfédr smrarg
Select = Crop W&t @&t 9T g2gs | Crop =
Photo =g Select @1z |

Photo =g Select 7z |

Image @£ Click wgr |

Crop = Click 7er |

79 Tools @&+ g Tools & 1 & g7 Patch Tool *
Color Replacement Tools | fafezar wamT w3 g
qf¥ Image A1 TUHT IRTeTS 8arsy qaa) T
Healing Brush Tool

q. Healing Brush Tool =t Click % |

2. Image =1 @t arrar Alt fa=e Click =t

3. Image #1 a1 quar srsar R Alt wfafa Click =¥
| 9IS TTH TN EAES, |

Patch Brush Tool




79 Tool %1 wrrer Image A1 9U#T 8% IETars Ueheiia
EATSH FH TE |

q. Patch Brush Tool &t Click 7%= &% amr sger
are+ Select |

3. Mouse @ Drag ¥ aRT 94U SSAT AT
Fitefder TN gagy ¥ Drag el 9rT et 9% |

Color Replacement Tool

TagaH % uzer Image Open &M |

Image @1 &7 9wt Color i & Alt fa=r Eye
Dropper Tools & Backgroung s e |
Image =1 Color qf¥ ==fds s |

Pencil and Brush Tool

Pencil Tool/ Brush Tool #r garT = g fafa=
g Straight Line @ar Sample #r feguar s
fafaee ferfemar Background =mrs @@=sy |
Brush Tool st Click wgr= |

Brush Option Tool srsz= | @& Diameter =t
Brush =1 Size g |

Brush #r Style s |

Image w1 ar @reit Fswr Mouse & Click-Click &
SITETH |

Clone Stamp Tool =1 @eraarer Image 1 &7 wrrars
el Zrewr Copy #HersH |id |

Tool Box #r Clone Stamp &1 Click sz |

Brush = Clone Stamp #t Click 7+zr |

Brush Size 7 Brush Type faRer a4 |
Keyboard =re Alt fa=1g® ¥ Image #1 @@ srg#r
Click wgra 57 s simrers Copy w1+ =1 @tr Click
TR |

Clone Stamp @z Apply 7= @1 @t Click Tz |
g a7 9T et et &1 ar srear T Click — Click
THETH |

g Alt fa=r Click = s =fer smses |

Fa<a witasr Image Copy g7 s |

Patten Stamp Tool
Pattern Stamp Tool @1 g 7=z & @relr I
Photoshop Pattern @ Backgroung =1 et @ |
9. Tool Box =1 iz Stamp Tool @t Click
TR |
R. Brush @t 77z Brush Size afe= T9EH |

3. Mode 7t 7wz ®&=1 Mode et & Click e
| Pattern =t =it Dislove w1 Choose &t
T g |

¥ feguar Pattern wed smwars =nfes Pattern =m
Click T |

L. @refr Tomar Tz Draw e | Pattern st
T AT, |

Pattern Stamp Tool @ &t W3 ae

Zr®T &+ Image =rsq Jal 79T S|

T |

1. Clone Stamp Tool &1 Click g |

2. Patter Fill et amrn @ms= Image #1
& wrrr Alt fa=r Click- Click s
STEME | AL @& Al Image #1 W der
Fill 2 s

Eraser Tool

Eraser Tool & &= aft Image #r Selected e
ARTATS Here™ &M Teg | Photoshop /1 & garea
Eraser Tool feguar g= 1 47 aft Tool o sr-smesr
dieerer Image =g #ed & e |

History Brush Tool

g&#r History brush Tool ¥ Art History Brush
w7 ggaer Brush Tool fezust =5 1 41 33 Tool &
Image =g 7T FM & |

Pant Bucket tool

Pain Bucket Tool = Selection wat wiwT o @reir
o wer Fill T @ s |

Paint Bucket Tool =1 Click Tz |

Color Fill = =t Foreground Color st =ftesr
THETH |

Color Picker Dialog Box sms+s | @tam #erx
BITET |

Paint Bucket Tool =t Click Tgr 7 smaeegae s
Click i griquet ®er Fill &7 s |

Gradient Tool

Gradient tool @1 s w7 & 9= a4t Image @t
Select wrmT 8% Fewar Combination T @wE |
Tool Box w1 wusr Gradient Tool #r =ftera Tz |
Click to the edit Gradient st Click g |



@& Gradient Style Choose 7+ |
Gradient Editor Dialog Box s |

Presets #r fagust &7 Style g |

Gradient Type =1 Solid ar Noise #&7 T g |
Stops = Click =gm= ¥ Color =t Click = s
A7 W Fax AeerE T OK @1 Click 8 |

#g gradient s Click = Drag =z |

7t Color a= 7=t Click 78 svE™

Blur Tool

a1 7 Tool & Image @rg Finishing 7 Tool & |
Bluer Tool = Image = gw#r et TR @@
Bluer Tool &% 9z Click Click 7& smar «= Image
& fRaerT g v | F9ers Image AT sAraeaar JEn
Click = & w7 Image &1+ 9T g7 5w |

Blur =t Click g |

Box Size frarer TE™

Image w1 &1 et Blur 7 & Mouse @@ Click 7%
SITTETH |

Sharpen Tool

Sharpen tool @ Image =g s+ Sharp wss ™
Sharpen Tool & &% we® Click — Click ¢ sar s
Image fevre | mers Image w1 smaeas agar Click
T & A9 Image & | & S |

Smudge Tool =1 Click g 1|

Box Size farer g |

Image =1 #a1- @1 Smudge 7= g Mouse @ Click
T AR |

Dodge Tool

Dodege Tool =@ Image @z White 7 7g3r aarss |
Faars Image 1 smaead aqar Click 7+ & v+
Image =1+ 9T &7 S |

Dodge Tool =1 Click g |

Box Size MaRer T |

Image =t #Fe1 ®&1 Dodge Tool &t = & Mouse
& Click ¢ st |

Burn Tool

Burn Tool = Image =g Dark a3 | Image #t
grareaar srEr Click T &1 w7 Image =1+ 9T &
g, |

Burn Tool st Click g |

Box Size a1 we1- @er Burn Tool wmr = &t
Mouse @ Click 7¢ S |

Sponge Tool

Sponge Tool = Image @rs Dis Color / Graycal
sreqr aersd | Image #1 ®= 9rTHr Sponge T &1, dier
arrr Mouse Click s smar Image Gray ar
Discolor g5 v, |

Sponge Tool =1 Click g |

Box Size faRer TEE |

Image =t @zt %81 Sponge Tool g3 = & Mouse
@ Click & sem |

Text Tool

Text Tool warT = & Page w1 =&t # e |
FEAT AR 9ERE Text @&t Tool g | s&Hr
Horizontal Type Tool, Vertical Type Tool,
Horizontal Type Mask Tool * Vertical Type
Mask Tool & 1

Text Tool 51 Click g |

Horizontal Type Tool st Click g

Font Change 7= @&t Down Arrow si=+eH |
Font Bold, Italic anfe 7+ =T ame sree |
Font Size faars Fem@me S=EH |

Text =@ Warped 1 <&t

Text =g Select

Create Warped Text @t Click T |

Warped Dialog box zfa=s |

Style =1 Click =z Down Arrow « g¢ S=er |
arars =nte Style = Click 7#Em= |

Bend #r Horizontal Distortion z vertical
Distortion %1 Point smasaear saR ars e |
sr=egwr, Ok w1 Click e |

Text @rg Style w1 oret

Text @rg Select

Window =1 Style st Click 7 sarg 79 @+
Style Box Choose 3 |




Horizontal Type Mask Tool/ Vertical Type
Mask Tool

Horizontal Type Mask Tool = Vertical Type
Mask Tool & =rer ¥ =t afverare sarers Outline
Selection =r3® | stEers BT Gradient sre fafa==
e A TR |

Text Tool =t Click 7z |

Horizental Type Mask Tool =1 Click g |
Gradient Tool =re Fer a3z |

Mouse = Drag T %R gre{a4 |

Pen Tool

a1 Tool % yarT = fafa= fefawar Shape, Curve
ared, fafw=r Figure snfe Draw 7= @femg | orr T
wifyr feguarr o Tool @1 vt 79 udw | 5= Pen
Tool = Draw =, And Anchor Point Tool =
Point gers+, Freeform pen Tool = Free afvere
ATe Hi e | A7 \rfaeer Tools #r wares e fafaa
Shape # Figure &% srs afebes;, | &1

New Page # Ctr + N =t

Pen Tool =1 Click T |

TS AT el FATST U,

s Pen Tool &1 T T “heeTehl ATehia (amfesr |
N \r)\ \|

Convert Point Tool

Pen Tool & amuar arfedt arewfqars Convert Point
Tool = Point =1 Fafafe=g, @adfg af Point @ Left
Mouse & =R dTaeaHdr d AR TS qlhg |
Covert Point Tool =1 Click % |

Point =t Left Mouse fa=2 smaeasar sar Point
TATS TR, |

Make Selection st Click & |

Make Selection #r Ok w1 Click e |

Create a New Layer = Click g |

New Layer =t Selection a=rae qfg &t @
Selection =t Sold @t Gradient Color Fill 7=
qHE |

Selection Fill 7+ -

Set A Foreground Color e smaeas Fer gATe |

Keyboard =tz Alt = Backspace us=irdr fa=ia |
Choose et e Selection =1 Fill = 1

Selection st Gradient & et

Gradient Tool = Click sz |

Gradient Dialog Box zf@s |

araead For g Selected #1 dersfa wfaaew ATIH
Drag 7+ |

Choose w1 #az Selected =1 Fill g3 1

At aAreuwr Figure @rs Layer Option #r <@ |
fafa=r forfamerr Layer Effects et @ | sraar @nfir
Layer =t Right Click w#zra 7 feguat Option =g
Tick Mark @ ez &g | st

Layer st Right Click w4 |

Blending Option =t Click wgra | Layer Style
Box #ms= |

Fear Effect wet &1 @ Click g |

Outline === Stroke @ Click &= ¥ Colour =t
Click 7z smavas® %= ¥ Size @1 Outline #1 argsr
feieor e |

41 Tool & 7\ s = fafw=r Shape aArs+ #v
e | wgarg eTdT wifaear Point Tool s afverer
fafw=r Effect @ur Selection gw=r smavas srs#T TR
T Ta=g) 41 TOOolS 1 aredr Jraerdr fasit |
Custom Shape Tool

Custom Shape Tool =t Click 7z |

Shape =1 Click 7 7=t Click 7&gm |

&t Shape =nfewer &1 s=t: Animal, Arrow,
Banner, Symbol afe ar All =1 Click g |

sra a=ar Dialog Box zfaws, Ok #r Click & |
arRere aravad Sharpe w1 Click 792 ¥ @relt srsH
Mouse @ Drag T |

Layer sr iz Shape =t Ctrl fa= Select iz |
Shape Selection g7 | 7ufg gemETe amr Tras
Button =t srfefeze | s Shape #eg ¥ Selection
HH AT &3, |

Shape Selection =g afser =remss New Layer
TR |

Selection Fill 7+-

Set A Foreground Color are Alt = Backspace
THife e |

Choose =1 #a Selection =1 Fill £ 1
Selection w1 Gradient #er e -

Gradient Tool = Click ==z |

srEegdar Fer e Selection e | Gradient
Dialog Box zf@=s |




T Faw g Selection #1 qefa AfaaeH
A&« Drag T84 |

Choose et ®a=z Selection =1 Fill =5 1

Layer Effect gz =

Layer w1 Right Click Tz |

Blending Option =1 Click 7z |

Layer Style Box =3+ |

Fear Effect @ & @@ Click g |
Outline w7 Stroke =1 Click rgr= T Color =t

Click m= smaeae wa= T Size @ Outline =1 s
o e |

Note Tool

Note Tool % =i zr¥rer &1 Image %1 areHr
Caption @&t g=g; |

Note Tool st Click g |
Image =1 % wrrar Note e &1 |1 Sr3AT T
Click T2 |

Note Tool Box =7 |

7z Photoshop Install =t wifewsr User Name
A3 |

T AGeAT BT AAT AETRd |

Eyedropper Tool

Eyedropper Tool #r gar grirer &1 Image #t &
aft sierr Click w=t Click = Image wuar &« Set
Foreground Color a1 Tt a%es | ST9«Ts aTHl 9%
zrsar Fill 7 qs=a

# Image @ et |
Image ®1 &7 ANTHl FeR qT &1 | FH SSAT
Eyedropper Tool & Click 7z |

Foreground Color st Click w1 s+ #ar sfawg
|

o9 I wavars aravas e Fill e )

Color Sampler Tool

Color Sampler Tool = Image =t &+ swwmar Click
et @@ Image w1 v wuar Color (CMYK) &
gfaera T@=ses | & Image 71 CM 22% , M :
40%, Y: 75% 7 K: 29% =@muet 7 |

Zoom Tool

Zoom Tool & # af¥ Image #7 Argwrarg ey
T@rg® | A1 & AT 21, 79a Image @1 Printing =1 &+
AT qTaA |

Zoom Tool =t Click 7z |

Image =g z=t ar= Click- Click s smerr 1 Image
A ZAT SfET ST |

Zoom Out 7+ Alt fa== Mouse & Click s g |
Hand Tool

Hand Tool =t Click w= zmir Photoshop #r Page
AT 9UFT Image @TE 9 ISR rATer A i gaed). |

Set Foreground Color

Foreground Color = Text, Image dar &
Selection =t Fill 78 Background # & @r= ™
TeF |

Background Color =t Click sz |

Color Picture Box =33 |

gaar stausr Color w1 srRars =few warar Click
THEH |

quargar Click et wawer Percent @@t 3amses |
foee 7T FHEAT A9y TR F@T Sample TErEE & |
g el Fer Foreground e Sfams |
sraes et Fill 79 @9=a) |

Screen Mode

grdrer Screen w1 ®m T gl LOOK dfvads
Screen Mode | ST+ ITEE |

Full Screen Mode =1 2+t Image =@t 9 Screen =
Fad 7=1 9wy | Full Screen Mode garss 97 @m@r
Feaar Click e |

Standard Screen Mode =1 g T TEFAT T FHA
Window =t 8% Image & @+l | Standard Fer=raser
Mode zersa 47 : Erér seawr Click =z |

Mode

Mode =re Image @rs #Herare Grayscal afvads
Tfewg | st RGB Color @ CMYK ¥ CMYK =g
RBG Colr Mode Website #fg aamss gam T i |
a1 CMYK Color Mode == gwrg (Printing) =t
ATRT JANT T, |

Grayscale

Image @ CMYK ar RGB Color are Gray Mode
T T |

Image @ Open Tz |



Mode =1 Click e |

Grayscale =t Click g |

RGB Color

g Color Image &=t 7 RGB Color & |
Camera = f@==1 wrer Internet ate Download et
Image * Computer %1 Default Color ¥ GB Mode
g5 | a1 Computer s & &l amew Common A
2l

Image =g Open g |

Image st Click =z |

Mode =1 Click e |

RGB Color =t Click 7z |

MYK Color

CMYK Mode sw@r (CMYK) Color &t 1 1t #er
Printing = wairT wift=g | C=Cyan, M= Magenta,
Y=Yellow, K=Black #r #«%ara & @# Printing
1 FH & T |

Image =1 Click Tz |

Mode =1 Click e |

RGB Color =t Click 7z |

Note: Mode =%~ ufv Image, Text, Color Tar
Photoshop st @@ et @& Document @ &+ |

Adjustment

a1 Image Menu fa g7 | 7= fate= Option
fezuat g1 | S Image 1 Fawmad frarsy &4
e |

Levels

79 Image aerat Level frams &# &3 |

Image @z Open & |

Image =1 Adjustment Click =z |

Level s Click sz |

=1 Dialog Box ars==s

Channel st %7 Color @ wftads = & Click Tz
| 4t Pointer stz Cyan, Magenta, Yellow Black
FR W FHA B a1 T3 &l el |

Brightness and Contract

7aa Image @5 Brightness ¥ Contract a@rs= &
e |

Image =@ Open T |

Image =1 Adjustment Click g |
Brightness and Contrast wr Click g

g=ir Dialog Box === |

Brightness =1 fawer Pointer @is &z« | Preview
T@TeeH &g | dTRers Image # Brightness &
ARTRT STSHT TR SRl |

Contract @t feusr Pointer sz | Preview
T@TeeH &g | dThers Image #1 Contract amrer
SISHI TR FETEH

Hue/ Saturation

Hue/ Saturation & &+ 49f7 Image I #reeers Arsd
few wnfq v TEw |

Mode = Adjustment st Click 7 1
Hue/Saturation =t Click 7z |

Hue/ Saturation Dialog Box =rses

sar 9v Image #r Hue, Saturation, Lightness
afegas T & 97 Edit 57 feuwr Master w1 Click
THE ¥ aedsdr dar Pointer &g aarsdar ared |
Edit =1 fezuer Color fazese=r Image #1 &7 Ferars
Lightness a1 s% Effect & 7= & Pointer =r Click
TR ATALIFHAT AR JATIAT ATl |

Selective Colour Selective Color @ qf Image
ATE AAHT FAEEATS [HATSH 1T T4 |

Selective a1 Click 7 |

Selective Colour Dialog Box s

Color sr@er zrs@r st afaay T Fawn Click

Cyan, Magenta, Yellow, Black feusr srsar ca=et

AEAYTFAT AR Tdrate THerd a1 f& Image afeerer
AR T A |

Curves @1 9T T Image #1 o= fHarsT afeg |
ggar Channel image # mode s~ CYMK st
Channel Cyan, Magenta, Yellow z Black f&st
z= 91 RGB Mode =1 w3 Red, Blue, Green
fegual 8 | BTHIA %A FoRe GRAde & 8l dleld
wewers Click T e wer aigd= T awg)
Image = Click g |

Adjustment = Click g |

Curves =1 Click 7 |

Curves ST TR/ AT, |

s Channel s1 Down Arrow & &7 #azars s
gr qager Click Tz |

araqig Curve Line @g Mouse = Click 7 aaf
s |

gteaaar Ok @1 Click e |




Color Balance #r 9arT 1% Image # % faars=
aferg | F&Ar wewriar Cyan, Magenta z Yellow
#wiiar Red, Green  Blue fsuar g5 sememe &9
Cyan @rg =rarsq 3 9= Pointer arg 3afar arfas
==t Tone Balance a1 #===g Shadows,
Midtowns, Highlights feguar =5 1 Highlight =
7u Highlight Tick = %7 %erarg Hightlight =
21 Pointer =g qodfar ared |

Image = Click Tz |

Adjustment =t Click T#g= |

Color Balance =1 Click =& |

Color Balance smemm a= ars+e, |

g fewsr Option @rs wfy FdqTEY FAR FATSTR |
Photo =1 dust gers=

Image @z Open g™

Filter st Click g

Noise =1 Click g

Dust and Scratches ar Click /g |

Dust and Scratches s a@ 138 |

Radius =1 Image #1 Dust &= 1-2 ¥+ &z 4 |
Preview &1 Image &t 3T 824 |

Fill Color =1 =1+ &1eqt

Filter 1 Texture =1 Click g™ |

Texturizer w1 Click 7 |

Texturize AT T3 AT |

Texturizer s\t Down Arrow & Texture Sample
arer ¥ Scaling, Relief, Light st Mouse =
AEALTF AR ATl |

s=raw Ok e | @ Background =t Texture
Fill o) =mss |

Fill Color =t Light Effect are

Filter = Render #r Click 7z |

Lighting Effect saerm s smss |

Style =1 ez Down Arrow @ Effect g% &% sier 2
Ok =1 Click wzm |

Layer @t gzt

Photoshop w1 @™ =l Layer @1 9arT 9+ g3 |
IR HEde el fafa=r festrgd smrem @y |
Photoshop =1 st&r =ar Page ferest  cagr &+ ufq
Text Image Paste 7<= @+ t gca® Image ¥ Text
&7 HiaF FO6T gg Layers &% 1 g W | Aavas

Color Balance

Tt @ueAT ot Layer @rg el aewta w9 af @@es
Window =1 Click = |

Layer @t Click w3t

a1 F7 e |

Layer Palate sfaws |

Layer &g qeriia |+

Layer =g Click

Layer @rg sty = Ctrl +} ¢ s |

Layers g @« @ Ctrl + { 718 srs |
Layer =g Delete 7=

#7 Layer @rg Delete i 1, ==& Layer = Click =t

Mouse =g Right Click i |

Dialog Box zfaws; |

Delete Layers @t Click 7 |

Delete the Layer =1 Yes 3 |

Layer =g Flatten

Layer =g Click |

Layer @1 =mar wwmar et Button Click

Dialog Box zfeaws |

Flatten Image =t Click < |

Layer =g Effect famr

Layer @rg Click =t |

Mouse @rg Right Click w3 |

bleanding Option =t Click 7 |

sg @=ar Layer Style Dialog Box zfaws |
Layer a1 Shadow & |

Layer @ Embos 1+ |

Layer a1 Texture et |

Layer 57 Stroke et |

Image =g fr=e =

Photoshop #1 #m @ar %% ufq feseaars fyme wwar
|

File s Click 7z 1

Print Dialog Box zfaws; |

Name #r srRAT Computer | sirger Printer =
rar Select e |

Properties st Click wz Paper Size =fs a3z |
g=gwr Ok @ Click e |




Key Point of Photoshop

How to scan photo or Document?

a.
b.

C.

d.
e.

2. How

Click on file Menu

Click ok Import Option

Chose Scanner or Printer Name
(e.g Samsung SCX-4*21)

Click on Scan option.

After Scan save your Document.

to cropped photo or file on

required area?

a.
b.

C.

d.

3. How

size/ ..

d.
e.

f.

Open or Scan Picture.
Click on Crop Tool
Drage mouse on your required
area
Double Click or Press Enter.
to make PP size/Auto size/DV
.Photo size?
Open or scan picture
Click on Crop tool.
Set value on Option bar E.g
width-35mm
Height -45mm
Resolution-300
Drag mouse required area.
Press Enter or double click
Save file at JPEG format

4. How to make multiple copies Photo?

a.
b.

C.

Crop required size
Press Ctrl+A (All Select)

Ctrl+X or Ctrl+C (for

o

Copy or Paste)

Ctrl+N for New File

Image Menu >Rotate > CCW 90°
Ctrl +V —Paste

Drag Mouse with Pressing Alt
key for copy

How to make Group photo by using

single Photo?

a.
b.

f.

Open Group or Single Photo
Select required area by using
selection tools (Magic/lasso tool)
Press Cltr+X or Ctrl+Shift+l
(inverse Selection)

Ctrl+W (Close) > N for (No) >
Ctrl+ V for Paste)

Ctrl+T (for Transform Selection)
Increase or Decrease Size

Modify as your requirement.

How to make single photo form group

Photo?

a.

C.
d.

Open Group Photo > Select
required picture > Press Ctrl+X
(For cut)

Open file or Background Picture
(Ctrl+0O or Ctrl+N)

Press Ctrl+V

Press Ctrl+T > Press Enter

How to change Picture background

color or wallpaper?

a.

Select Picture > Copy Picture >
Open wallpaper > Press Ctrl+V >
Ctrl+T

How to remove spot of Picture?



a. (We can Use healing Brush,

Patch tool, and Clone Stamp 11. Concept of Design
tool) Cover page Design
b. Select tool Visiting Card
c. Press Alt key then Click fine area .
d. Only click 0):1 spot area PFOIGCt Works
e. Or Photo Frame
f. Select patch tool > Select Flex Board
required spot area > Drag mouse Hording Board
on fine area ID Cards
9. Document do unload, Editing, print, Visiting Cards

and mailing. Cover Design

a. Open Gmail, Yahoo or required
Email ID

b. Click on Inbox

c. Choose file Write Key Note

Browser Design

d. Click on download

e. Open file form Do unload
location . meesessessesseseesesisisisiisniaiee
f. Modify File on your required ecececsccecececsccecececsccececscsccacecns
interest
10. For Mail

a. Save you edited file on required

1 2=7-
b. Open E-Mail ID > Click On

compose > To- Put email

address > Subject — as you

want >  Write  Formal
information > Click 0N AttaCh = eececesssccessscccssssscssssssssssssssssss

files Option

c. Choose save file location >

choose file > click on Open >

Click on Sent option.






